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HONG KONG SCIENCE MUSEUM
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Please return the completed form by email, fax or post to Hong Kong Science Museum, 2 Science
Museum Road, Tsim Sha Tsui East, Kowloon, Hong Kong, and mark ‘Application for School Visit’ on the
envelope. For application by email or fax, please do not submit application by post again to avoid
duplication.

Booking / Enquiries: (852) 2732 3220 Email: hkscmschool@Icsd.gov.hk Fax: (852) 2311 2248
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For schools registered outside Hong Kong, please submit a copy of school registration document.
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Preferred Session 1 £ Moming [ T4 Afternoon &% Email

FRETRERAS

Time of arrival
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Time of leaving
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This part should be completed by the Authorised Officer of the school, e.g. the Principal, Subject teacher.
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The undersigned hereby certifies all information on this form is correct and complete.
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Name of Principal / Authorised Officer
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Notes of Application

Registered school groups (including kindergartens, primary schools, secondary schools, post-secondary institutions and universities, but except private schools offering
educational courses such as tutorial, commercial, language and computer courses) with 20 or more members, and special school groups with 10 or more members, are
eligible for school visit application. Admission fee will be waived for teachers and students upon approval of application. For parents / volunteers visiting with the school
groups, their admission fee will be waived according to the ratios shown below:

School Type Proportion of free admission to parents/volunteers
(Number of students: Number of parents/volunteers)
Kindergartens 5:1
Primary schools 10:1
Secondary schools 10:1
Special schools 1:1

When necessary, schools are required to provide copies of supporting documents for verification of the eligibility.

Please arrange the school visit according to the following schedule:

Morning session: 10am - 1pm X i
Mon to Sun (Except Weds, Thurs and public holidays)

i Note: Exhibition galleries will be opened to the public at the same time
Afternoon session: 2pm - 5pm

School Programmes are provided to students, details would be sent out together with the confirmation letter.

If actual visitor number exceeds the number that has been requested, admission fees will be charged for additional teachers and parents / volunteers. Besides,
additional students will not be eligible to join the pre-registered school programmes.

Visits will be arranged on a first come, first served basis. Application for school visits can be made through telephone booking at 2732 3220 during office hours (Monday to
Friday: 9am - 1pm, 2pm - 5pm, except public holidays) at least 2 weeks and at most 3 months (from the first working day of the month) in advance before the date of
visit. Please submit the completed application form to the Museum by mail or fax within one week after the telephone booking. Otherwise, the booking will be cancelled.
Application made less than two weeks before the visit will not be considered.

The Museum will confirm the visit with individual school by letter if the application is accepted. Please present the Confirmation Letter upon admission. Otherwise, the
Museum reserves the right to cancel the visit and relevant services.

Should there be any alterations, please inform us at least a week before the date of visit for necessary arrangement.

If you do not receive the reply from the Museum 3 weeks before the date of visit, please contact us at 2732 3220 immediately.

The Museum reserves the right to approve an application. All applications are approved subject to the applicants’ absolute compliance with the above-mentioned criteria. If
the applicant fails to observe this condition or any information provided by the applicant is found to be untrue, the Museum reserves the right to withdraw the approval.

The personal data provided in this form will be used solely for the applied activities and will be kept as record of the Museum. You have a right to request access and
correction of personal data as stated in this form in accordance with Sections 18 and 22 and Principle 6 of Schedule 1 to the Personal Data (Privacy) Ordinance.

For enquiries concerning the personal data collected in this form, including the request for access and/or amendments, please contact the Museum staff at 2732 3220.
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